1YEDORALS

PR/110868 | Accounts Exec / Sr.Exec for INTERNATIONAL BILLING

SRR

AHEBIT R
VA T4 = U= rAV AV E

KAID
1618490

E S
Z0fth (EF)

ERkE
E#8

722
1Yk

&85
BEBREBO L. OE

EHA
20265108208 10:15

EBEFM

BRBER
3EME

FrUF7LRI
PEERE LNV

HRELRIV
BERaE LA

BAELAIL
30

REZE
A BZLXS

REQOEY
BATOMFSHTIINESIEEA

BEEIE
Position: Accounts Executive ( INTERNATIONAL BILLING)

Industry Preference: Logistics / Freight Forwarding / Supply Chain
Location: Delhi (The One, Khasra No. 30//14/1, Revenue estate of Kapashera,

New Delhi.
Experience: 2-5years
Employment Type: Full-Time

Key Responsibilities
« Handling international billing and invoicing activities.

« Preparation, verification and processing of customer invoices.
« Ensuring accurate billing as per agreed commercial terms, contracts and rate agreements.

« Coordinating with Operations, Customer Service and Commercial teams for billing-related requirements.
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Maintaining and reconciling billing records and supporting documentation.
Monitoring outstanding billing issues and coordinating for timely resolution.
Preparing regular MIS, billing reports and reconciliation statements .
Handling data analysis and reporting using MS Excel.

Maintaining accuracy and integrity of financial and billing data.

Supporting month-end closing and other accounting-related activities as required.

Required Skills

Proficient in MS Excel — Pivot Tables, VLOOKUP/XLOOKUP, SUMIFS, IF functions, data reconciliation and report
preparation.

Strong understanding of International Billing / Invoicing .
Good numerical and analytical skills.

Strong attention to detail and accuracy.

Good communication and coordination skills.

Ability to manage multiple billing activities and meet deadlines.

Preferred Background

Candidates with experience in the Logistics / Freight Forwarding / International Logistics industry will be given
preference, particularly those familiar with international customers, freight billing, rate structures and logistics-related
documentation.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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