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+ Support HR Business Partners with daily HR operations including performance management employee onboarding and
offboarding and HR systems administration.

+ Serve as a primary point of contact for employees and managers regarding employee relations compensation benefits HR
policies and general HR inquiries.

+ Coordinate and administer HR programs in accordance with company policies and guidelines.

+ Maintain employee records and ensure accurate HR data management and compliance.


https://www.careercross.com/company/detail-184450

« Assist with HR audits reporting and research projects to support HR initiatives.

+ Support training and employee development programs.

+ Identify opportunities to improve standardize and automate HR processes.

« Promote company values and foster a collaborative One MTS culture across the organization.
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+ Bachelor's degree required; HR certification is an advantage.

+ Good command of English preferred.

« Over 3 5 years of progressive HR experience preferably within a global and matrix organization.

+ Strong ability to prioritize workload manage multiple tasks and deliver accurate results in a timely manner.

+ Adaptable and able to work effectively in a fast paced and changing environment.

+ Excellent interpersonal written and verbal communication skills with the ability to build strong relationships across all
levels.

+ Positive proactive and collaborative team player with a continuous improvement mindset.

+ Strong analytical and problem solving skills including the ability to identify issues collect relevant data and implement
appropriate solutions.

+ Sound understanding of employment laws regulations and HR best practices.

« Proficiency in Microsoft Office applications.

« Ability to work independently under general supervision and contribute to HR projects.
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