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Join a fast-growing global leader in the energy management industry as a Senior HR Generalist, taking ownership of broad

HR operations across Japan and supporting regional activities, including Korea.

This is a hands-on, standalone HR position covering the complete employee lifecycle, including HR operations,
recruitment, employee relations, labour management, HRIS, compensation, mobility, talent management, and
organisational change. You will work closely with employees, managers, and regional and global HR stakeholders to
deliver compliant, efficient, and employee-focused HR support.

A key part of this opportunity is helping to build and strengthen the company's Japan HR function from the ground up . It is
well suited to an experienced HR Generalist who understands Japanese employment practices and wants broad ownership

while working in an international, rapidly growing organisation.

Key Responsibilities

« Support the development, implementation, administration, and ongoing compliance of HR programmes, policies,
processes, and procedures.

- Lead and coordinate organisational change initiatives, supporting effective communication, implementation, and

employee adoption.

« Provide day-to-day HR and business support across people services and HRIS-related activities, ensuring accurate

and efficient delivery.

« Manage the full employee lifecycle, including talent attraction, recruitment, hiring, onboarding, engagement, retention,

offboarding, and employee records management.

« Support Talent Management, organisational performance, training, and Learning & Development initiatives to

strengthen employee capability and organisational effectiveness.

« Manage employee and labour relations matters while supporting effective internal HR communications and employee

engagement.

« Handle employee relations matters, workplace investigations, and conflict resolution, escalating sensitive or complex

issues to senior HR, Compliance, or Legal stakeholders when appropriate.
« Coordinate and administer rewards and compensation programmes, ensuring accurate and consistent
implementation.

« Coordinate domestic and international employee relocation programmes, including immigration and related mobility

services.
« Support recruitment activities across the complete hiring lifecycle, including candidate sourcing, engagement,
networking, and identification of passive candidates.

« Manage relationships with local recruitment agencies, including agency selection, briefing, performance management,

and coordination.

« Maintain accurate and compliant HR records and documentation in accordance with Japanese labour legislation

and statutory requirements.

« Partner with employees, managers, and HR stakeholders to provide practical people support and a positive employee

experience throughout the employment lifecycle.

« Collaborate with regional and global stakeholders to support consistent HR operations while addressing local Japan

requirements.
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Required Skills and Qualifications Experience:

« Proven experience managing HR operations and transactional HR activities across the full employee lifecycle
in Japan.

« Bachelor's degree in Human Resources, Business Administration, a related discipline, or equivalent professional
experience.

« Strong knowledge of Japanese employment administration, labour legislation, and statutory requirements.

« Proven ability to maintain accurate, compliant HR documentation, employee records, and HR processes.

« Hands-on experience across the full recruitment lifecycle, including multi-channel talent sourcing, candidate
engagement, networking, and proactive sourcing of passive candidates.

« Experience managing relationships with local recruitment agencies, including agency selection, briefing, performance
management, and coordination.

« Experience managing employee relations matters, workplace investigations, and conflict resolution.

« Sound judgement regarding when complex employee matters should be escalated to senior HR, Compliance, or Legal
stakeholders.

« Ability to manage multiple priorities while consistently delivering accurate, high-quality work within tight deadlines.

« Experience working within a rapidly growing global organisation in Japan is highly desirable.

Soft Skills:

« Exceptional attention to detail, organisational skills, and follow-through, particularly when managing sensitive
employee data, HR records, and documentation.

« Strong understanding of business priorities with the ability to translate business requirements into effective HR
operational support.

« Ability to operate independently and take ownership of a broad HR remit in a standalone environment.

« Strong stakeholder management and communication skills when working with employees, managers, and regional
and global HR teams.

« Sound judgement and discretion when handling confidential or sensitive employee matters.

« Ability to balance operational execution, employee experience, compliance requirements, and changing business
priorities.

« Adaptable and proactive approach suited to a fast-growing international organisation.

Language Requirements:
« Japanese: Native / Fluent level
« English: Working to Business level, with the ability to collaborate effectively with regional and global stakeholders

Preferred Skills & Qualifications

« Experience working as a Senior HR Generalist, HR Operations professional, or HR Business Partner within a
global organisation.

« Experience in a rapidly growing or evolving organisation where HR processes and infrastructure are being developed
or improved.

« Exposure to HR responsibilities across multiple countries or markets, particularly Japan and Korea.

« Experience supporting organisational change, employee engagement, talent management, and Learning &
Development initiatives.

« Experience coordinating domestic and international employee mobility, relocation, and immigration processes.

« Experience working in an industrial, manufacturing, automotive, technology, or energy-related business environment.

About the Company
Our client is a fast-growing global leader in the energy management industry , operating in an international and evolving
business environment.

As the organisation continues to grow, the Japan HR function plays an important role in establishing scalable people
processes, supporting employees and managers, maintaining local compliance, and connecting the Japanese business with
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regional and global HR stakeholders.

This opportunity provides broad exposure across HR Operations, Employee Relations, Talent Acquisition, HRIS, labour
management, organisational change, and talent development, making it particularly attractive for an experienced HR
professional seeking greater ownership and international exposure.

Why You'll Love Working Here
« Help build and strengthen the Japan HR function from the ground up .

« Take ownership of a broad Senior HR Generalist remit rather than being limited to one specialised HR function.
Gain extensive exposure across HR Operations, Employee Relations, Talent Acquisition, HRIS, compensation,
mobility, and talent management.

Work closely with regional and global stakeholders in an international environment.

Support organisational change and the development of scalable HR processes as the business grows.
Use your Japanese HR and labour law expertise while gaining wider regional exposure.

Work in a flexible environment with strong work-life balance .

Join a fast-growing organisation within the energy management industry.

Receive competitive compensation.

Don't Miss Out - Apply Now!
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