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[ Position Overview ]

The Purchaser supports the day-to-day purchasing needs of Pure Salmon Japan’s Mie site, ensuring that materials,
equipment, consumables, and services are purchased in a timely, cost-conscious, and traceable manner.

The role covers quotation management, purchase order processing, supplier coordination, delivery follow-up, and ERP data
maintenance. Working closely with Operations, Logistics, Warehouse, and Finance, the Purchaser helps ensure that
purchasing requirements are clearly understood and supply issues are identified and addressed promptly.

M Key Responsibilities

* Process and follow up on purchase requests for site operations.

+ Obtain and compare supplier quotations based on price, availability, delivery dates, and specifications.
* Prepare and follow up on purchase orders in accordance with company procedures.

« Coordinate with suppliers on pricing, availability, delivery schedules, and order status.

» Maintain accurate purchasing, purchase order, and supplier information in the ERP.

» Keep purchasing records and supporting documents organized and traceable.

» Monitor open purchase orders and communicate delivery status.

« Coordinate incoming materials and deliveries with Logistics and Warehouse.

« Support the identification and onboarding of new suppliers.

« Coordinate with Finance on invoices and purchasing documentation.

* Help resolve discrepancies involving orders, deliveries, quantities, specifications, or invoices.
» Support reporting and continuous improvement of purchasing workflows.

Reports to: Supervisor — Logistics & Warehouse
Location: Tsu, Mie Prefecture

AFI - B
[ 55 %4 / Requirements ]

W ARG

-EVRZ, BEEE BE UISIFI—U MRELCREENHOZELS, U EBMERESHEDT
-BE. BE. UR. EEEBXCIEBEROEHRR

- R BB TS v —Nn. PHEES LUSHEEECHY 2 ZHAH

- ERPER\ICBBEEBADIERE

- Excel8 K UMM EY R Y — IV OBRIEZXFIL

CEBEREBEL, EBERGENICEIETESR

- A ORMRE EHRICEETES IZT a2 - aviEEn

- REEREL, BRICAETTHRTESRA

S LA =N

W EDSRMG
- RE¥E, ITHFEFTOMORSGEEICHAD I RETOERZR
cEVRILRIVDEREE

W Required Qualifications

+ A bachelor’s degree or technical qualification in Business, Administration, Procurement, Supply Chain, Logistics, or a
related field.

* Previous experience in purchasing, procurement, logistics, warehouse operations, or administrative roles.

« Practical knowledge of quotations, purchase orders, supplier coordination, delivery follow-up, and document control.
» An understanding of ERP-based purchasing activities.

» Good command of Excel and standard business tools.

» Strong organizational skills and consistent follow-up.

» Effective communication and problem-solving skills.

* Fluent Japanese.

M Preferred Qualifications
+ Experience in an operational or industrial environment.
* Business-level English.
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Pure Salmon Japan — Mie Site, Tsu, Mie Prefecture
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