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Company Overview

A company in the interior design and project management industry is hiring for an Assistant Manager position. The company
focuses on consulting, design, project management, and quality control for office and commercial interior projects, working
with Japanese and multinational clients.

Job Description

« Manage interior fit-out projects from client requirements through design coordination and project handover.

« Communicate with clients to understand requirements, present proposals, provide project updates, and manage

expectations.

« Coordinate with internal designers and external construction partners to ensure project requirements, quality, and

timelines are met.
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« Monitor project schedules, budgets, site progress, risks, and quality issues.
« Conduct site inspections, manage corrective actions, and support project handover.

« Coordinate multiple stakeholders and projects to ensure successful delivery and client satisfaction.

Qualifications
« Bachelor's degree in Architecture, Interior Design, Construction Management, Engineering, or a related field.
« Minimum 3 years of experience in interior design, fit-out, construction, or project management.
« Experience in client management and project coordination.
« Strong project management and organizational skills.
« Ability to manage multiple projects simultaneously.
« Proficiency in Microsoft Office.
« Business-level Japanese communication skills, both written and spoken.
« Experience in office interior fit-out projects or working with Japanese companies is preferred.
« Knowledge of AutoCAD, SketchUp, 3ds Max, Revit, or similar tools is preferred.

« English communication skills and project management certification are preferred.
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Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use
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