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Company overview-

It is a Japanese trading & engineering solutions company focused on industrial machinery, automation, and factory solutions
across sectors like automotive, pharma, electronics (SMT), and manufacturing.

Job Overview-

It is a Sales Coordinator role majorly into assisting the sales team, to prepare quotations, proposals, etc. To maintain and
update sales records and customer databases.


https://www.careercross.com/company/detail-330232
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Job Responsibilities-

« Assist the sales team with preparing quotations, proposals, and presentations.

« Prepare SCOs - coordination with Sales teams.

« Maintain and update sales records, CRM/Ariba systems, and customer databases.

« Track sales orders, delivery schedules, and ensure timely invoicing, Payment follow up with customers.

« Coordinate with internal departments (finance, logistics, operations) to ensure seamless order processing.
« Prepare regular sales reports and performance dashboards for management review.

« Support marketing campaigns, events, and promotional activities as needed.

Job Requirements-
1. Proven experience in sales coordination approximately 1-3 years.

2. Good communication and coordination skills
3. Proficiency in MS Office, Excel and CRM software.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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