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https://www.careercross.com/company/detail-276254
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SCOPE

Customer service team support (data entry, customer phone and email support),

General office management work, paperwork, support for foreign visitors, scheduling, meeting setting, etc.

ACCOUNTABILITIES

« Customer service team support

Support for chat support with customers

Meeting settings to facilitate communication with other departments
Document preparation and paperwork

General office management work
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[Application conditions]
Vocational school, junior college graduate, fourth grade university graduate

One year or more of customer support, sales or other equivalent work experience
MS Office: Word, Excel, Outlook (Beginner level)

English proficiency: daily conversation required
English resume / CV required

Recruitment of people with high communication ability who can cooperate with outside and overseas offices

SFLEREA

Support for data entry of customer information, orders, quotations, etc. into the in-house system, and responds to
phone calls and emails from customers who have viewed our website and corporate customers.
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