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PR/110728 | Service Admin (Finance support)- Bangalore
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Job description: A cross-functional role supporting accounting, office administration, HR/labor administration, statutory
compliance, and banking/treasury administration.

Finance / Admin:

» Serve as the primary coordinator for accounting, and office administration
« Perform accounting entries in Tally or an ERP system

» Handle expenses claims and travel arrangements

» GST-related data preparation

« Act as liaison with external accounting firm (TCF)

* HR and Labor Administration


https://www.careercross.com/company/detail-330232
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+ Corporate and Statutory Compliance

* Banking ant Treasury Administration

+ Support the growth and operational development of ESPEC India in a start-up environment
* 10-12 years of experience in Finance /Admin

« Accounting knowledge (Tally or similar)

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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