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https://www.careercross.com/company/detail-202051
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Job Description

The level of involvement and ownership in the following responsibilities will be determined flexibly based on your experience,
skill set, and professional interests.

« Training coordination and administration
Onboarding support

LMS administration

Training scheduling and communications
Training reporting and participant tracking
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MUST

« Business-level Japanese

« Business-level English communication (reading/writing)
« Strong Microsoft Office skills

« Coordination and project management skills

NICE TO HAVE
« Experience in Learning & Development, Training Coordination, HR Operations, or related areas for at least 3 years.

« LMS administration experience
« Onboarding program management experience
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« Training vendor management experience
« Business-level English communication (Speaking)
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