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Designaton - AM/DM HR

Location - Bawal

Key Responsibilities & Requirements

« Oversee and manage established HR operational processes, including payroll administration, contractor workforce
management, attendance, and statutory compliance, ensuring smooth and efficient execution of day-to-day activities.

« Ensure full compliance with applicable labor laws, factory regulations, and statutory requirements. Demonstrate strong
knowledge of labor legislation and proactively manage interactions with regulatory and government authorities,
including labor departments, factory inspectors, and other compliance bodies.

« Handle employee relations matter effectively by addressing grievances, facilitating conflict resolution, promoting a
positive work environment, and ensuring adherence to company policies and labor practices.

« Serve as a key liaison between employees, contractors, management, and external stakeholders, exhibiting strong
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communication, stakeholder management, and relationship-building skills.

« Coordinate and support audits, inspections, and statutory reporting requirements while maintaining accurate HR and
compliance records.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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