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Role Overview: The People Admin Coordinator provides administrative and operational support for HR and


https://www.careercross.com/company/detail-235349
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Payroll Administration for in Japan. This role ensures compliance with Japanese labor laws, support the preparation

of employment related documents, and acts as a point of contact for employees, municipal offices, and other governmental
authorities regarding HR and Payroll related inquiries. The position collaborates closely with the Japan Payroll team based
overseas to ensure smooth and accurate payroll operations.
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Key Competencies
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