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Position: Customer Service Executive

Job Descriptions:

* Provide sales and administrative support daily (issue PO, send forecast, etc.)

« Liaise with customers for delivery arrangements & requirements.

« Coordinate with customers and prepare shipping documents as required.

Coordinate with suppliers regarding shipment adjustments, delivery schedules, and logistics
arrangements, as well as with forwarders on customs clearance processes for both import and export
shipments.

 Monitor inventory and payment issues.

* Support control document AR & AP.

» Document filing for all necessary permits.

« Liaise with warehouse both inbound & outbound shipment and transportation.

« Perform other duties as assigned by the supervisor.

Qualification & Requirements:
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* Degree holder.

» Minimum 1-3 years similar experience in sales coordinating in a similar industry.
» Proficiency in English language.

» Knowledge in Oracle & Japanese will be an added advantage.

+ Able to work in a fast-paced environment.

* Meticulous with positive working attitude.

* Independent and must have initiative and responsibility

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.th/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.th/terms-of-use
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