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PR/110609 | Sales Support / Coordinator
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Company overview-

It is a Japanese manufacturing and trading company of industrial equipment and components founded in 1956. The company
focuses on energy-saving and labor-saving technologies for manufacturing and industrial applications.

Job Overview-

It is a sales support/coordinator role that will focus on preparing quotes, invoices and coordinating with teams and customers

to ensure smooth operations.

Job Responsibilities-

1. Sales support tasks
2. Responding to enquiry emails and phone calls.

3. Quoting tasks for agents

4. Responding to simple product enquiries.
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5. Make purchase orders, issue invoices, etc.

Job Requirements-

1. Should have prior experience working with Tally.
2. Graduation required (Any)

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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