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募集職種

人材紹介会社
JAC Recruitment Vietnam Co., Ltd

求人ID
1602399  

業種
ITコンサルティング  

雇用形態
正社員  

勤務地
ベトナム

給与
経験考慮の上、応相談

更新日
2026年07月14日 10:25

応募必要条件

職務経験
6年以上  

キャリアレベル
中途経験者レベル  

英語レベル
基礎会話レベル  

日本語レベル
流暢  

最終学歴
短大卒： 準学士号  

現在のビザ
日本での就労許可は必要ありません  

募集要項

Location
Hanoi City

 

Company and Job Overview
A Japanese IT solutions provider with a growing operation in Vietnam

 

Job Responsibilities
Lead and oversee all Back office functions, including administration, HR, labor management, and operational
governance. 

Establish and improve operational policies, procedures, and internal controls.

Organizational Development & HR Governance 
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https://www.careercross.com/company/detail-330489


Partner with senior management to redesign and improve HR systems, performance management processes, and
organizational policies. 

Support the implementation of workforce management initiatives while ensuring 
clear communication and employee engagement. 

Provide guidance to HR Managers and act as the escalation point for complex people-related matters.

Monitor key business and operational metrics to support management decision making. 

Review and analyze financial and operational data to identify risks and improvement  opportunities. 

Coordinate with accounting and administrative teams to ensure smooth operation and compliance.

Lead and mentor departmental managers and team leaders. 

Act as the bridge between local operations and Japanese management. 

Facilitate communication and alignment between multiple stakeholders across the organization.

Identify operational bottlenecks and implement practical solutions. 

Support business growth through process optimization and continuous improvement activities.

Job Requirements

Experience in back office management, business operations, administration, finance, accounting, or corporate
management. 

Candidates from accounting firms who wish to move into an in-house corporate environment are welcome. 

Approximately 3–5 years of relevant experience in accounting, finance, business administration, or operational
management. 

Experience managing or influencing HR, labor, and administrative functions is preferred.

Strong understanding of: Financial and numerical analysis, labor regulations and workforce management in Vietnam,

Corporate administration and business operations, ability to lead organizational change and process improvement
initiatives, 

Strong interpersonal and stakeholder management skills, capable of managing senior and cross-functional teams. 
Business-level Japanese is mandatory, basic English communication ability is preferred.

 

Due to the high volume of applicants, we regret to inform that only shortlisted candidates will be notified. Thank you for your
understanding.
#LI-JACVN

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use

会社説明
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