
PR/096032 | Design Assistant Manager

募集職種

人材紹介会社
JAC Recruitment Vietnam Co., Ltd

求人ID
1600974  

業種
不動産仲介・管理  

雇用形態
正社員  

勤務地
ベトナム

給与
経験考慮の上、応相談

更新日
2026年07月21日 01:00

応募必要条件

職務経験
6年以上  

キャリアレベル
中途経験者レベル  

英語レベル
ビジネス会話レベル  

日本語レベル
無し  

最終学歴
短大卒： 準学士号  

現在のビザ
日本での就労許可は必要ありません  

募集要項

Company and Job Overview
JAC's client, a Foreign Real Estate Company is looking for a Design Assistant Manager position.
Location: Ho Chi Minh City

Job Responsibilities

Assist the Design Manager with scheduling, meeting coordination (take meeting minutes, translation etc. from
Vietnamese to English), documentation or any tasks on request.

Manage project trackers and ensure deadlines are met.

Coordinate communication between project teams and stakeholders.

Handle routine administrative tasks, such as email management, file organization, document translation etc.

Assist in architectural research and data gathering for feasibility studies and strategic initiatives.
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Support the development of IT and engineering teams.

Take on increasing responsibility for project management and coordination over time.

Participate in concept design, architectural design, basic design, technical and construction design stage to review and
improve the project design.

Giving ideas with JV partner in order to create things that can attract customer such as iconic design, attractive
amenities, nice landscape and Interior design.

Other relevant tasks on request

Job Requirements

University graduate, degree in architecture department

Experience over 5-years’ experience Background in architecture, construction, real estate, or related fields is
preferred but not required.

Knowledge and experience in designing architecture for condominium or detached house project.

High proficiency in speaking and writing English.

PC skills (Revit, CAD, Microsoft office, Adobe Photoshop)

Hand sketching skill (need to do a quick test)

Knowledge of Architectural laws, urban planning laws, fire law etc. as an architect should have.

Ownership of assigned tasks, cooperative, flexible, keep to learn new areas

Will be based in HCMC, but sometime have business trips to Hanoi

Strong organizational and time management skills

Ability to complete a design as a team rather than as an individual.

Ability to work independently and take initiative.

Willingness to learn and grow within the role.

Submission of Design portfolio (PJ overview, Rendering, Plan etc.) is appreciated along with the CV

Interested applicants, click APPLY NOW
#LI-JACVN

 

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use

会社説明
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