ESPECIALIZED Understanding People
Event Planner / A XY TS5V F—

S5

AHENTSH#

ARV ¥ SAXRTIV—THARH
KAID

1600843

ES

AT - &K

ERrE

E#8

EFsith
RS 23X

85
BRHERO L, [SHEHK

EHA
20265F07H06H 19:14

IVEDZE2 St

B EER
3FRAE

FrUT7 LRIV
PIRERE LAV

FEELRI

EYRR&FE LA
B&ELAI

EYRIKFE LIV
REFE

REZE . 2X5

REOEY
BATOMHFHAPVETT

BS5EIE

Event Planner 1 X 5> 3 — - Pharmaceutical Events (Hybrid, International)
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Key Responsibilities:

- Manage pharmaceutical industry event logistics and coordination
- Create and manage event budgets and invoices

- Provide on-site support during events

- Prepare and lead strategic business reviews

- Monitor service delivery and adherence to policies
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- Coordinate with clients and partner companies for event execution
- Manage attendee registration and communication
- Lead team training on SOPs and compliance

Qualifications:

- Experience in event planning and management

- Experience with pharmaceutical industry events is preferred but not mandatory
- Proficiency in Cvent software

- Fluency in Japanese and English (business level preferred)

- Experience in travel industry reservations is preferred but not mandatory

- Experience with hybrid work environments is preferred but not mandatory

- Strong organizational and multitasking skills

- Ability to join the role immediately
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