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Job Description:
« Manage and ensure corporate legal administrative compliance across all group entities (+50 entities)

« Handle General Meeting of Shareholders (GMS), corporate deeds, and legal documentation in coordination with
notaries

« Oversee and manage company licensing and compliance via OSS / BKPM

« Organize and maintain a well-structured corporate legal document database

« Ensure all company activities comply with applicable laws and regulations

« Provide regular updates on new government regulations relevant to the business

« Coordinate with the Subholding Legal Team (10 members) for data and legal support requirements

Page 1 of 2


https://www.careercross.com/company/detail-228299

Page 2 of 2

« Maintain relationships with notaries, regulators, and external stakeholders
« Supervise and guide 1 Corporate Legal staff at holding level

« Report directly to Head of Legal / Management

Job Requirements:
« Bachelor's Degree in Law
« Minimum 3 years of experience at Manager level
« Strong experience in corporate legal / corporate compliance (administrative focus)
« Hands-on experience in BKPM / OSS licensing and compliance processes
« Experienced in handling GMS, corporate documents, and notary coordination
« Has a strong and reliable network of notaries
« Good understanding of Indonesian corporate law and regulatory compliance
« Detail-oriented with strong hands-on execution capability
« Experience working in a multi-entity / group company environment is preferred
« Strong communication and coordination skills

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.co.id/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.co.id/terms-of-use
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