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Location - Neemrana, Rajasthan
Designation - Company Secretary
Job Description -
« To ensure the Compliance of Companies Act, 2013.

« To Hold the Board Meetings and to Prepare the Notices, Agenda, Board Resolutions and Minutes for the Board
Meeting.

« To Hold the Annual general Meeting and to prepare the supporting documents.
« To maintain the register as per companies, act, 2013To compliance related to RBI.

« To Manage the Accounts Payable and Accounts Receivables.


https://www.careercross.com/company/detail-330232
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« To Compliance related MSME .

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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