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Designation - HR & ADMIN (Sr. Executive)
Location - Tumkur
Job Description -
JOB Description —
1. Factory Infrastructure Maintenance

o Monitor operation and arrange maintenance/repairs for factory infrastructure including electricity, water supply,
drainage systems (STP), diesel generators, etc.

2. Cleaning & Hygiene Management

o Manage housekeeping service providers.


https://www.careercross.com/company/detail-330232
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o Supervise pest control, sanitation, and waste disposal operations.
3. Canteen Vendor Management

o Oversee canteen service providers and ensure food quality, hygiene, and compliance with health standards for
employees.

4. Company Vehicle Management
- Manage transportation vendors providing employee commuting services.
o Oversee daily operations and vendor contracts.
5. Office Supplies & Consumables Management
- Manage inventory, purchasing, and replenishment of office supplies and consumables.
6. Insurance Management
- Manage insurance policies covering factory facilities and employees.
Compliance & Safety Management
1. Security Management
o Supervise security service providers.
o Manage access control systems and CCTV operations.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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