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PR/160435 | Accounts Manager in a well established EPC company
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Company Overview
A well known and established EPC company in PJ looking for Accounts Manager to oversee the finance, HR and
administration.

Job Responsibilities
« Oversee and manage all administrative operations of the Malaysia Branch

« Handle accounting and finance matters, including budgeting, bookkeeping, monthly and yearly closing, and liaison
with auditors and tax agents

« Support the Managing Director in operational, administrative, and financial matters

« Coordinate and liaise with headquarters in Japan, ensuring smooth communication and reporting


https://www.careercross.com/company/detail-329505
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« Prepare various reports and presentations using Microsoft Excel and PowerPoint, including financial summaries,
operational updates, and performance analyses

« Manage office policies, procedures, and compliance with local regulations
« Handle vendor management, contracts, procurement processes, and cost control

« Assist in HR-related matters, including recruitment, payroll coordination, and employee welfare

Job Requirements

« Bachelor’'s Degree in Accounting, Finance, or a related field.
5 years of accounting experience accounting or finance

« Experience in handling HR and administration will be an added advantage
« Proficient in Microsoft Excel and PowerPoint for report preparation and data presentation

« Strong leadership, organizational and interpersonal skills

#LI-JACMY
#countrymalaysia

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.my/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.my/terms-of-use
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