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BJob Purpose
Main Duties Responsibilities:
- This role is based in Tokyo office of our company reporting to Director Finance
Global Life Sciences Finance ( UK with a dotted line to General Manager )
Responsible for all aspects of finance for the office including accounts payable accounts receivable monthly reporting
internal controls balance sheet reconciliation payroll treasury tax and ad hoc requests


https://www.careercross.com/company/detail-184450

Responsible for logistics and sales assistant
Responsible for administrative support

EDuties and responsibly

Responsible for:

Processing purchase invoices and making payments to suppliers

Processing sales invoices credit control allocating customer payments

Bank reconciliation

Month end close process and reporting to corporate accounting in the UK

Calculation of accruals and prepayments

Monitoring internal controls and implementation of process improvements

Balance sheet reconciliation of all accounts

Preparation of monthly payroll

Liaise with tax advisors Prepare information and schedules for the tax computations
Prepare information for the corporate treasury team requests and support treasury projects
Ensure compliance with all local tax and government reporting

Support the Controller with Ad Hoc requests

Logistics and Sales assistant for data input to ERP and report offshore/indent sales including PO input into system and
customer service

Administrative support

HReport to:

Director Finance Global Life Sciences Finance ( UK)
General Manager ( Dotted Line )

AF) - B

The role preferably requires longer than three years of experience for a financial accounting position

Excellent communication skills are required both verbal and written with the ability to liaise effectively with people at all levels

Able to handle multiple tasks work under pressure meet deadlines required flexibility and stay organized
Must be able to thrive in a fast pace setting and be IT proficient in Microsoft Office
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