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Assistant Director of Finance 7> X9~ 7 74+~ X5 1 L7 9 — | Luxury Hotel Pre-Opening (Free meals, 12
days leave)

Qur client, a world-renowned luxury hospitality brand, is seeking an Assistant Director of Finance for a new hotel pre-opening
in Kansai. This role offers the unique opportunity to join the finance leadership team during the critical pre-opening phase,
providing a platform for career growth in a prestigious environment. Enjoy benefits such as a family-oriented culture, free
staff meals, 12 days of annual leave, and complimentary stays at global properties after one year of service.

Key Responsibilities:

- Assist in managing hotel financial operations
- Prepare financial and management reports
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- Supervise Finance Office daily operations

- Ensure compliance with local regulations and corporate policies
- Oversee month-end closing procedures

- Review account reconciliations and financial analysis

- Support forecasting and budgeting processes

- Monitor and manage cash flow

- Coordinate and support internal and external audits

- Lead and develop finance team members

- Oversee operational tax and statutory reporting

- Maintain organized accounting documentation

Qualifications:

- Solid finance experience within the hotel industry

- Strong accounting and finance experience in a full-service hotel
- At least 5 years of experience in hotel accounting

- Native-level Japanese

- Conversational-level English

- Must hold a valid Japanese work permit

- Experience with financial management software (e.g., SAP, Oracle) is preferred but not mandatory

- Familiarity with Japanese tax regulations is preferred but not mandatory
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