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https://www.careercross.com/company/detail-64418
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<Job Description & Position Highlights >

« A position responsible for overseeing the accounting for property owners and management associations, as well as
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handling financial management and report preparation

« Manage the finances of multiple properties and handle rewarding accounting tasks that directly inform business
decisions

« Collaborate with property owners and auditing firms to ensure transparent financial operations

« Primarily remote work with approximately 10 hours of overtime per month, offering a flexible work style

[ Job Responsibilities ]
We are seeking a highly organised, detail-oriented, and proactive Owner & Management Association Accounting Manager to
oversee the financial management of ManagementAssociations (MAs) and Owner Accounts across our Niseko, Furano, and
Rusutsu properties.
This role ensures smooth financial operations, transparent reporting, and strong collaboration with owners, management
associations, and internal teams. You will manage budgets, reporting, and audits while supporting accurate financial
decision-making across multiple properties.

1. Financial Management & Control

« Oversee financial flows for Management Associations (MAs), Always Hotel operations, and Owner Accounts.
« Manage budgets, expenditure tracking, and cash flow forecasting to ensure financial stability.

« Approve payments, reimbursements, and allocations across all MA and owner accounts.

« Monitor levy collections, outstanding receivables, and ensure correct allocation of shared expenses.

2. Reporting & Compliance

« Prepare accurate monthly, quarterly, and annual financial reports for owners, management associations, and internal
stakeholders.

« Coordinate external audits for MA accounts. Liaise with tax accountants and owners for owner tax fillings and
payments, where appointed as tax proxy.

« Prepare financial data for AGMs, EGMs, and other owner meetings, ensuring transparent communication.

« Conduct year-end reconciliations, closing processes, and compliance checks to maintain accurate records.

3. Owner & Management Association Coordination

« Act as the primary liaison for owners and management associations on all accounting-related matters.
« Develop clear financial guidelines and maintain transparent reporting frameworks for owners.

« Support AGMs and EGMs by preparing and presenting financial data and reports.

« Handle ad-hoc financial issues raised by owners or management associations promptly and effectively.

4. Cross-Department Collaboration

« Work closely with the Hotel Manager and Asset Management team to prepare P&L statements and budgets.

« Collaborate with internal departments — including Operations, Reservations, and Finance — to ensure consistency
and accuracy in financial reporting.

« Align financial practices with company-wide objectives, providing insight to management for strategic decision-
making.

( Scope of Change: Duties may be changed as determined by the company )

[ Employment Type]
Full time, Year-Round
*Probationary Period: 6 months (Same conditions apply)

[Salary]
9m - 10m yen/year value contract package
BSalary Review: Yes
WYear-end performance Bonus: Yes (depending on company performance)

[ Working Hours]
09:00~18:00
*Overtime: Yes (monthly average is 10 hours)
*Article 36 Agreement: Applicable (Due to seasonal factors and a high concentration of orders from general customers,
periods of increased workload are expected)

[ Work Location]
Remote work
*Scope of Change: Reglarly Businerss trip to Kutchan / Sapporo for AGM, Audit and Meetings are expected.
*Measures to prevent passive smoking: Not Applicable

[Holidays & Leavel

Days off: Two days off per week

Annual leave (10 days to be given after 6 months)
Bereavement leave (subject to separate regulations)
Personal sick leave (5 days granted annually)
Maternity leave (male employees have taken leave)
Childcare leave (male employees have taken leave)

[ Benefits & Welfare]

Recreation Allowance (Based on separately established provisions)

Health Insurance,Employees’ Pension insuranceEmployment InsuranceWorkers’ compensation insurance
Reemployment program for retired employees: Yes (up to 65 years old)

Staff Trips (Based on company performance)
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Company Events
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*Requirements
[ Must-have]

« Minimum 5 years’ experience in accounting or financial management

« Degree in Accounting, Finance, or a related field, or equivalent practical experience

« Strong understanding of financial reporting, budgeting, and cash flow management

« Business-level proficiency in Japanese

« Intermediate level or above in English

« Excellent organisational skills and the ability to manage multiple entities/accounts simultaneously
[ Preferred]

Experience managing strata-titled properties or management associations
Experience liaising with external auditors and tax accountants

An MBA, a master’s degree related to accounting, or other practical knowledge and experience in Japanese

accounting standards and tax regulations
Practical knowledge or experience with Japanese accounting standards and tax regulations:
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