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A leading real estate and residential property management company is looking for a Compliance Associate. The selected
candidate will support compliance frameworks, risk assessments, and internal controls while ensuring regulatory adherence
and operational integrity. This is a hybrid setup role.

A dynamic real estate and residential property management company specialising in high-quality housing solutions, asset
management, and tenant-focused services across the market. Known for its strong local expertise and commitment to
operational excellence, it delivers reliable property solutions while supporting career growth for professionals in property
management, real estate operations, and customer service.
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Responsibilities:

« Support development, implementation, and maintenance of compliance policies and procedures
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« Conduct and oversee risk assessments to identify compliance risks in operations and investment strategies

« Implement quarterly and annual compliance and control checks

« Support IT compliance including user access reviews and coordination with internal and external stakeholders
« Coordinate with internal teams to ensure timely submission of compliance deliverables

« Investigate compliance breaches and recommend corrective actions

« Support compliance training programmes to promote a strong compliance culture

« Communicate policy updates and compliance requirements to internal stakeholders

« Plan and manage internal control audit processes and coordinate audit activities

« Review identified issues and propose mitigation actions

« Monitor and ensure completion of corrective actions

Requirements:

« 5-7 years of relevant experience in compliance or control-related roles in domestic or international firms
« Experience in compliance frameworks, risk assessment, and internal controls

« Knowledge of real estate market

« Proficient in MS Office Suite

« Ability to coordinate projects across multiple stakeholders

« Native level Japanese; business level English

RILFEA

We've been a driving force in the Japanese bilingual recruitment market, providing high quality candidates for our clients and
access to the best jobs for over 20 years. We operate a team-based profit share system which, we believe, sets us apart from
the majority of competitors by enabling us to always put the interests of our clients and candidates first. That means we can
find the best fit for employer and job seeker, and we never push people into unsuitable roles.
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