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Salary: 25,000 ~30,000THB

Location: BTS Bangna

Responsibilities

Provide daily sales and administrative support, including issuing POs and preparing forecasts.
Liaise with customers to arrange deliveries and clarify requirements.

Coordinate shipping activities and prepare necessary documentation.

Monitor inventory levels and assist in resolving payment issues.

Support documentation control for accounts receivable and payable.

Maintain filing of permits, licenses, and compliance records.

Work with forwarders to manage customs clearance for imports and exports.

Collaborate with warehouse teams on inbound/outbound shipments and transportation.

Requirements
« Bachelor’s degree in any discipline.


https://www.careercross.com/company/detail-329504

« 0-3 years of experience in sales coordination or a related field.

« Good command of English and Japanese is a plus.

« Ability to thrive in a fast-paced environment.

« Detail-oriented with a positive and proactive attitude.

« Independent, responsible, and able to manage multiple tasks effectively.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.th/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.th/terms-of-use
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