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Job Title: Legal Executive
Location: Singapore - Central
Your New Company

Our client is a global leader in transportation and logistics, operating one of the world’s largest and most diverse fleets. With
a strong focus on sustainability and digital innovation, they deliver integrated shipping and logistics solutions that connect
businesses and communities worldwide.

Serving as a key regional hub, the Singapore office oversees ship management, technical services, and strategic
coordination for South Asia and Oceania. The team drives initiatives in safety, environmental responsibility, and advanced
maritime technologies, supporting the company’s vision for sustainable growth and operational excellence.

Your New Role

* Support the Asia Legal team with legal administration, document management, and coordination
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https://www.careercross.com/company/detail-329506

» Maintain contract trackers, legal records, and internal reporting materials

* Assist business teams with legal reviews, projects, and routine legal queries (escalating complex matters when required)
* Review and draft commercial contracts such as NDAs and service agreements

» Conduct legal research on commercial and maritime topics and prepare summaries

« Coordinate with external counsel and liaise with HQ legal teams

* Support ad-hoc legal and administrative matters

Key Qualifications for Success

* Degree in Law (LLB or equivalent) or Diploma in Law with relevant experience
» 1-2 years’ experience in a law firm or in-house legal team

« Prior Paralegal / Legal Executive experience required

» Exposure to maritime or shipping matters is advantageous

« Strong organisational and communication skills with attention to detail

* Proficiency in written and spoken English

Ready to Take the Next Step?

Apply online or feel free to contact me directly for more information about this opportunity. Due to the high volume of
applicants, we regret to inform that only shortlisted candidates will be notified. Thank you for your understanding.

Jonathan Gouw
JAC Recruitment Pte Ltd

EA License Number: 90C3026
EA Personnel: R22108517

#LI-JACSG #countrysingapore

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.sg/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.sg/terms-of-use
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