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Job Description:

Job Title: Admin Accounting/Office Clerk

Job Location: Bangalore

Educational Requirements: B.com degree, M.com, CA Inter, or CMA is a plus.

Roles & Responsibilities:


https://www.careercross.com/company/detail-330232

« Maintain day-to-day books of accounts using Tally ERP, including journal entries, ledger reconciliation, and bank
reconciliation.

« Prepare and issue invoices (both domestic and international) in compliance with GST regulations.

« Process internal expense reimbursements and verify supporting documents.

« Handle payment entry processing net-banking portal.

« Assist in payroll processing and related statutory remittances. (PF, ESI, Professional tax)

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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