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« Transaction & Ledger Management: Prepare A/R, A/P, Fixed Assets, and General Ledger entries while verifying

supporting documentation for all financial transactions.

« Financial Closing & Reporting: Support monthly, quarterly, and annual closings, and assist in preparing financial
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reports for internal use, tax filings, and audits.

« Account Reconciliation & Discrepancy Resolution: Reconcile financial discrepancies by collecting, analyzing, and
summarizing account information and trends.

« Expense Processing & Internal Controls: Review and process employee expense claims, execute payments, and
maintain financial security by following internal controls.

« Operational & Team Support: Support site general administration and contribute to overall team efforts as needed.
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« Experience: 3 years of accounting experience.
« Age: Mid 30s (20's to 40s, up to 45)
« Language: Native Japanese (English is not necessary).
« Skills/Certifications: Accounting certification is a plus (e.g., Boki).
« Mindset: * Demonstrates a high level of accuracy and the ability to identify and correct mistakes independently.
o Shows a strong willingness to understand each process in detail and learn proactively.

o Is able to take initiative and act independently with a strong sense of ownership.
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