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<Job Description & Position Highlights >
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https://www.careercross.com/company/detail-501797

Responsible for PMO operations and materials/tools management for technical projects

The rewarding challenge of overseeing progress, budgets, and dependencies across multiple projects
Exerting influence through establishing project management methodologies and guiding teams
Supporting career growth through hybrid work arrangements and learning support platforms

[ Job Responsibilities ]

WA Snapshot of Your Day

Technical Program Management Office (PMO) work is accountable for providing central expertise, support, and control for
an organization's technical projects

Stock management of tools, equipment and parts.

To maintain the status of each WF warehouse (primarily in Hokkaido but nationwide) in a current and appropriate condition.

HEHow You’ll Make an Impact

« Developing technical program/project management best practices/templates and providing training/mentoring to
project teams

« Monitoring dependencies across multiple inter-related technical projects

« Gathering and reporting consolidated technical project status and financial information to leadership

« In some organizations may serve as a central governing body to review/audit adherence to methodologies, budgets,
and timing

« In some organizations may provide full staffing and management for the organization's major technical
projects/programs

< Stock management of tools, equipment and parts. >

Management of all tools, equipment and components requiring calibration
Ordering and searching for tools, components and equipment within the warehouse
Assessing whether management status is appropriate and implementing corrective action where necessary
Submission of maintenance certificates for all equipment subject to periodic inspection and distribution to relevant
parties
« Responsible for the dispatch and collection of tools, components and equipment, and logistics management of
materials.
« Coordinating the dispatch status of tools, parts, and equipment with site managers
%Confirming the return status of tools, parts, and equipment requiring packaging, dispatch requests, receipt
confirmation, or return
« Managing the replacement of tools, parts, and equipment unsuitable for operations and monitoring damage rates
« Creating toolkits for key components, signing compliance documents for delivered equipment, and attaching
calibration and safety documentation.

HRewards/Benefits

« Opportunities to work with diverse team and gain regional experience.
« Readily available learning platform to support your career growth.

HAbout the Team

Our Corporate and Global Functions are essential in driving the company's strategic initiatives and ensuring operational
excellence across various departments, business areas, and regions. These roles support our vision to become the most
valued energy technology company in the world. As part of our team, you contribute to our vision by shaping the global
energy transition, partnering with our internal and external stakeholders, and conducting business responsibly and in
compliance with legal requirements and regulations.
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