AREFLORAGRD

IN® Recruitment JAC Recruitment Vietnam

PR/095494 | Assistant cum Interpreter

BEHE

AEnat
JAC Recruitment Vietnam Co., Ltd

KAID
1572242

*iE
TR

ERAwE
E#E

5t
NRF L

w5
BEBREBO L. ISHEH

B'HA
20265018131 10:28

BN ESRMY

BEER
1#LE

Fr)T7LRIL
FIRRBRE L NI

HKELRIL
HEREL NIV

BA&AEEL NIV

ik

R
BRE: #¥TS

RiEOEY
BATORBHFTIDEHY EHA

BEER
A real estate Japanese Company is hiring Assistant cum Interpreter position.
Job Description
« Provide daily administrative and operational support to the Japanese Manager to ensure smooth business activities.

« Interpret and translate between Japanese and Vietnamese, including document translation and interpretation during
internal and external meetings.

« Coordinate schedules, arrange appointments, and prepare materials for meetings.
Draft, review, and manage documents and related information.

« Communicate with clients, including Japanese clients, via Outlook email.
« Collaborate with relevant departments within the company to support ongoing projects.

« Handle additional tasks as assigned by the Japanese Manager.
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https://www.careercross.com/company/detail-330489

Job Requirements
« University degree, welcome candidates who study abroad.
« Japanese language proficiency equivalent to JLPT N1.
« Basic English communication skills.
« Proficiency in Microsoft Office (Word, Excel, PowerPoint, Outlook) and Al tools.
« Strong communication skills with a cooperative and approachable attitude.
« High sense of responsibility, proactive mindset, and effective time management skills.

« Candidates with experience working in Japan or backgrounds in property-related work, accounting, or assistant roles
are preferred.

#LI-JACVN

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use
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