CORNERSTONE
RECRUITMENT JAPAN

Community Coordinator/ 32 =74 d—7 1 x—4% —

SRBE
AHBARH

Cornerstone Recruitment Japan #hx\ &t

KAID
1571370

*E
zoft (—EX)

SttoEE
AFEE 002 HBADNEEY) - AEREE

A&
E#E

E#5ith
SN

w5
3005 M ~ 3505 M

K—*2R
EEfHR+R—F R

B HE
20265027 0418 08:02

INE=IY 2 St

FrUTFLAL
#E - RERE L AN

HKELRIL
HEREL NI

BA&AEEL NIV
IE=pE
AL

R

BEhE

REOEY
HATOMBHFINBETY

BEER
« Keep the office running smoothly and organized
« Provide friendly support to clients and guests
« Assist with meeting rooms and office tasks
« Plan and host community events
« Work in a dynamic, international environment

« Learn new skills in customer service and office management
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« Customer service experience (in stores, offices, or client-facing roles)
« Experience using office equipment (copiers, phones, etc.)
« Basic computer skills, including MS Office

« Good communication and hospitality skills
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