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Company Overview

A global company, connecting people and places to transform businesses and create positive impact on societies, the
environment, and our people.

We recognize the power of diversity and celebrate the differences that make us unique. We provide an environment where
everyone is free to be themselves, feel safe, respected, and supported to reach their full potential.

Key Responsibilities

« Develop and implement recruitment strategies and coordinate all recruitment activities

« Proactively manage the full recruitment lifecycle including sourcing, screening, interviewing, and selection

Build and maintain a strong, diverse pipeline of qualified candidates through ongoing networking, talent mapping, and
relationship-building

Manage the complete employee lifecycle from onboarding to offboarding, including training and development
Coordinate payroll process activities with third-party vendors

Implement, promote, and enforce company HR policies and procedures

Support client accounts in all HR-related activities

Build and maintain active relationships with employees across the organization
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Requirements

« 4-6 years of HR experience in a similar role

« Bachelor's degree in HR, business, or a related field
« Advanced English skills in writing and speaking

« Solid knowledge of MS Office
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Excellent communication and interpersonal skills

Strong problem-solving ability and can-do attitude

High level of work organization and ability to work independently
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