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Responsibilities:

* Handling and understanding PO and SO

« Translated document from Japanese and English
» Understanding procedure claim warranty

* Handling small inventory

+ Create debit notes to dealer

» Communication with dealer and customer


https://www.careercross.com/company/detail-228299

» Administration support

Requirements:

« Candidate at least a bachelor’s degree

» Minimum 3 years’ experience in administration or customer service

* JLPT N3 « Able to speak Japanese

» Hardworking person, energetic, disciplined, honest and responsible.

« Willing travel all around Indonesia & willing to be placement all around Indonesia

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.co.id/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.co.id/terms-of-use
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