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Key Responsibilities & Objectives:
1. Sales Promotion Support
o Procure and distribute promotional items and engine oil.
o Source premium products for campaigns.
o Objective: Facilitate marketing activities and enhance customer satisfaction.

2. Inventory Management

o Maintain records of promotional items for Mass Sales and Marketing.
- Obijective: Ensure accurate inventory and distribution.

3. Online Sales

o Process customer orders and coordinate delivery.
o Liaise with accounting for payment processing.
- Obijective: Ensure accurate delivery and payment collection.

4. Event Coordination

o Plan and coordinate with event teams.
o Prepare pre- and post-event reports.
- Objective: Ensure successful event execution and benefit realization.

5. PDPA Compliance

o Handle personal data per company policies.
- Obijective: Ensure lawful data usage and protection.
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6. Company Activities
o Participate in assigned company events.
- Objective: Foster employee engagement.

7. Other Duties
o Perform tasks as assigned by supervisors.

Working Relationships:
« Internal: Sales, Sales Admin, Purchasing, Warehouse & Delivery
« External: Customers, Suppliers, Event Organizers, Logistics Companies

Qualifications:
« Education: Bachelor’s in Business Administration, Marketing, Communication, etc.
« Experience: At least 2 years in marketing, sales promotion, events, or PR.
« Skills: Basic English, Microsoft Office, driving license, ability to travel.

Competencies:
« Knowledge: Products/services, advertising formats, premium sourcing.
« Skills: Communication, negotiation, presentation, teamwork.
« Traits: Responsibility, creativity, attention to detail, proactiveness, positive attitude.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.th/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.th/terms-of-use
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