E Recruitment

PR/087249 | Sales and Purchase Coordinator
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Company Overview

A Japanese manufacturer of printing-related equipment based in Disseldorf is seeking a Sales and Purchase Coordinator
(m/f/d). This position supports both sales and purchasing operations within the team.

Job Description
- Order processing

- Logistics coordination and delivery schedule management
- Client communication and follow-up from order to delivery
+ Inventory management and regular stocktaking

- Issuing invoices and other sales administrative tasks
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https://www.careercross.com/company/detail-375384
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Requirements
- Proficiency in MS Office (especially Excel)

- Experience with Sage 100 is a plus
- Business-level German&English
- Strong communication, negotiation, and presentation skills

- Experience in the AV or broadcasting cable industry is an advantage

Employment Conditions
- Start date: To be discussed

- Salary: Up to approx. 50,000 Eur /year
- Annual leave: 30 days

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.de/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.de/terms-of-use
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