General Affairs Manager
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Key Responsibilities

Handle company rules, internal documents, and approval processes
Manage stock-related affairs (shareholder registry, stock options)
Oversee commercial registration and company seals management
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Requirements

« Hands-on leader capable of both management and execution (documentation, operations)

Corporate governance and internal control through board operations and document management
Organize and manage the Shareholders’ Meeting, Board of Directors, and other executive meetings

Lead crisis management: BCP, disaster prevention, insurance, and anti—social forces countermeasures
Supervise facilities and asset management, vendor control, and overall general affairs operations
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https://www.careercross.com/company/detail-215788
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« Experience in a listed company’s GA function
« Pharma industry experience preferred but flexible
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