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https://www.careercross.com/company/detail-43840
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Join a world-leading healthcare group as a General Affairs Manager to drive digital transformation (DX), strengthen
employee engagement, and ensure efficient, safe, and cost-effective workplace operations. This role offers a unique
opportunity to contribute directly to business productivity by overseeing facilities, contracts, supply management, and cross-
department collaboration in a global environment.

Key Responsibilities

Lead the transition to digital transformation (DX) in general affairs functions.

Enhance employee engagement by providing high-quality general affairs services.

Drive efficiency improvements in GA service delivery.

Manage facilities, security, and compliance, ensuring a safe, cost-effective, and comfortable workplace.
Oversee company-wide contract processes.

Collaborate with manufacturing teams on floor layout and warehouse supply fulfiliment .

Support company operations through supply and service management.
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Required Skills and QualificationsEducation:
« Bachelor's degree or higher.

Experience:
« 5-7 years in general affairs (GA).
« Business-level English capability.
« Knowledge of legal matters, facility management, and vendor management .
« Strong change agent with a positive mindset, ownership, and teamwork skills .
« Business acumen with logic and data-driven thinking.
« Excellent communication and stakeholder management skills.

Language Requirements
- Japanese: Fluent.
« English: Intermediate to business level.

Preferred Skills & Attributes
« Independent, self-starter who works effectively with minimal supervision.
« Highly collaborative and adaptable when working with strong personalities.
« Integrity and authenticity in building relationships across all organizational levels.
« Strong curiosity for new practices and continuous improvement.
« Comfortable in an individual contributor role (no direct people management).
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Why You'll Love Working Here

Be part of a globally renowned healthcare company.

Contribute to a socially meaningful mission improving lives.

Career growth under the guidance of an experienced HR Director.

Flexible job assignments supporting career development.

Enjoy flexible working style, staggered hours, and work-from-home options.
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