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Our valued client, a Japanese company, is seeking a highly dedicated and potential candidate.

Job Description

« Provide quotations and prepare bidding documents, including gathering technical documents and submitting tender
proposals

« Draft contracts and related documents while ensuring compliance with project requirements
« Enter sales orders into the system and monitor order progress to ensure accuracy

« Coordinate with purchasing, accounting, engineering, logistics, and import-export teams to secure on-time delivery to
project sites

« Handle project-related issues, manage customer feedback, and resolve basic complaints effectively

« Track customer payments and outstanding debts to support financial accuracy
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« Consolidate and analyze sales data, preparing regular reports for the department manager

Job requirements
« College or university degree, preferably in Business Administration, Economics, Commerce, or a related field
« Atleast 2 to 3 years of experience, ideally in the water treatment industry
« Proficiency in English across listening, speaking, reading, and writing
« Familiarity with NetSuite management software is preferred
« Strong office computer skills and attention to detail

« Polite communication, professional appearance, high sense of responsibility, and strong teamwork orientation

#LI-JACVN

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use
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