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Grow in global marketing, with bilingual impact!
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?77?7? Bilingual Marketing Assistant (Exclusive)
Grow in global marketing, with bilingual impact!
Position Summary
« Title: Bilingual Marketing Assistant
« Location: Tokyo, 23 Wards (Hybrid)
« Employment Type: Contract
« Salary: From ¥3.5 million/year (Negotiable based on experience)
« Work Style: Remote + Office, Flex Time
« Languages: English (Business—Native) / Japanese (Native-Bilingual)
About the Role

Our client is growing—and looking for a bilingual marketing assistant to join their global team. You'll work closely with the
UK team on fun, fast-paced projects that include fan community events, creative marketing campaigns, and day-to-day
support.

What You'll Do
« Support marketing lead with daily coordination tasks
« Provide materials and information to external marketing agencies
« Join meetings with the UK Marketing team (some after-hours required)
« Help organize and prepare community events
« Handle various marketing admin tasks
Work Style:

« 4-5 days/week



« Hybrid: 2-3 days in the office

« A role with ownership, flexibility, and room to grow
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What we’re looking for:
« English: Business—Native level.
« Japanese: Native or Bilingual level.
« Strong organizational and communication skills.
« Someone who enjoys working with both local and global teams.
Nice to have:
« Experience in event planning, marketing support, or project coordination.
« Comfortable with MS Office / Google Workspace.

« Interest in fan communities, entertainment, or consumer marketing.
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