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PR/117965 | Personal Assistant to MD
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Responsibilities:

1. Business Development

« Manage bookings, appointments, and daily schedules

Develop and negotiate premium partnerships (hotels, spas, private clubs, influencers).
Build collaborations with travel agencies, sports teams, gyms, and wellness clubs.
Create and update pitch decks, marketing materials, and strategic presentations.
Expand our international affiliate and collaboration network

2. Marketing & Communication

« Write and optimize health/wellness articles (SEO)
« Improve digital customer journeys and product pages (Shopify)


https://www.careercross.com/company/detail-329504
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3. Executive Support & Partnerships

« Assist the founder with agenda management and coordination of strategic meetings.

« Support the organization of wellness events in Bangkok and across Asia.

« Coordinate projects with medical, marketing, and partner teams 4. Project Management & Market Research.
« Oversee and execute priority projects.

« Monitor trends in regenerative medicine, medical tourism, and luxury marketing Profile

Qualifications:

Education or experience in marketing or business development

2+ years’ experience in marketing, business development, or similar roles

Proficient in Shopify, Canva, Notion, Google Sheets, and WhatsApp

Fluent in English (written & spoken) — other languages are an asset

Highly organized, proactive, and problem-solving oriented Confident, personable, and professional
Driven to exceed expectations, able to work under pressure, and eager to learn fast

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.th/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.th/terms-of-use
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