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We are seeking an experienced Accounts Receivable Specialist to join our Finance team in Tokyo. This role will manage the
end-to-end AR function across multiple APAC entities (Japan, Australia, Hong Kong, Singapore), while also supporting
intercompany reconciliation, cost accounting, and financial reporting processes. You will collaborate closely with local and
regional teams to ensure accuracy, compliance, and timeliness of financial operations.

Key Responsibilities

Accounts Receivable Management:
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« Create estimates/ invoices, and distribute them to customers / Computacenter entities.

« Monitor collections, follow up on overdue balances, and resolve discrepancies.

« Liaise with Service Managers and internal teams regarding billing requirements.
Intercompany Accounting:

« Perform intercompany reconciliations and clear open balances.

« Maintain accurate records of intercompany transactions and settlements.
Cost Accounting & General Support:

« Support creation of purchase orders, accrual bookings, and cost of sales invoices.

« Assist with expense tracking and compliance with company and statutory policies.
Reporting & Compliance:

« Prepare monthly/quarterly group financial reports.

« Ensure compliance with Japanese statutory accounting, tax, and invoicing requirements (e.g., Japanese Consumption
Tax (JCT), Qualified Invoice System/4 > iR 4 Z ).

« Support internal/external audits as required.
Process Improvement:

« Contribute to system upgrades and process efficiency initiatives.

« Provide ad hoc accounting support to the APAC Finance Manager and the team.
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Diploma or Degree in Accounting, Finance, or related field.

3+ years of experience in AR, billing, or general accounting roles (Japan/APAC experience a plus).

Strong understanding of Japanese accounting practices, invoicing requirements, and consumption tax.

Experience with ERP systems; Oracle NetSuite experience preferred but not essential.
Language:
Business-level Japanese (reading/writing/speaking).

Business-level English (reading/writing/speaking).

Skills & Attributes

Detail-oriented with strong numerical and analytical skills.
Proactive communicator able to follow up with internal and external stakeholders.
Strong organizational skills with the ability to manage multiple tasks and deadlines.

Team player with flexibility to support cross-border finance operations.

Employment Conditions

Location: Tokyo Office in Mita.
Employment Type: Full-time, permanent
Working Hours: 9:00 — 18:00

Willingness to work Overtime hours as needed.
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