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Accounts ExecutiveLocation : BangkokWorking : Mon-Fri (09:00-06:00)???? Key Responsibilities:
« Accurately and promptly record financial transactions in the CW accounting system
« Maintain and update Accounts Payable and Accounts Receivable records, ensuring timely reporting to the Accounts
Manager
Monitor and follow up on outstanding payments from customers and suppliers
Conduct monthly reconciliations of payable accounts
Perform regular bank and account reconciliations
Ensure timely tax payments on applicable invoices and maintain detailed records of all tax-related transactions
Prepare and deliver monthly financial and management reports

???? Qualifications & Experience:
« Bachelor’s degree in Accounting or a related field
« Minimum of 2 years’ experience in accounts payable

???? Skills & Competencies:
« Proficient in written English for documentation and email communication
« Solid understanding of basic accounting principles and tax procedures


https://www.careercross.com/company/detail-329504

« Skilled in Microsoft Office tools, particularly Excel and Word
« Strong interpersonal communication skills within a professional setting
« Capable of prioritizing tasks and managing expectations effectively

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.th/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.th/terms-of-use
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