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Company and Job Overview

Our client is a leading manufacturer specializing in high-performance industrial valves. They are seeking an experienced
professionals in procurement. The ideal candidate will have a strong background in sourcing, supplier management, and cost
optimization within a manufacturing environment. Head office and manufacturing facility are located in Shah Alam, Selangor.

Job Responsibilities

« Inventory & Documentation: Manage stock movement records, delivery orders, and daily inventory updates; assist
with reconciliations and audits.

« Procurement & Supplier Coordination: Monitor shipping documents, delivery timelines, and supplier communications;
ensure accurate processing of purchase and delivery orders.

« Invoice & Finance Support: Validate and record supplier invoices; assist with finance-related documentation and
checks.

« Planning & Reporting: Support material planning and maintain procurement trackers; contribute to accurate data
reporting.

« Cross-Department Collaboration: Coordinate with Warehouse for stock updates and with Finance for invoice


https://www.careercross.com/company/detail-329505

processing.

Job Requirements

« Minimum Diploma in any field, with at least 1 year of experience in procurement or inventory management, preferably
in a manufacturing environment.

« Good communication skills in English and Mandarin.

« To be considered for this role, the relevant rights to work in Malaysia are required. Candidates who require work pass
need not apply.

#LI-JACMY

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.my/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.my/terms-of-use
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