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Be a part of a globally admired brand. Work directly with inspiring leaders, Grow your career in a collaborative, international
setting with Competitive salary and benefits

Key Responsibilities

Provide high-level administrative support to the executive team
Manage schedules, meetings, travel, and communication
Coordinate with internal departments and external partners
Prepare reports, presentations, and meeting materials
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https://www.careercross.com/company/detail-393925

« Maintain confidentiality and handle sensitive information with discretion
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« Experience in schedule coordination and calendar management
« Proficiency in creating documents using Excel and PowerPoint
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