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PR/109514 | Assistant Manager - Procurement
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Roles and Responsibilities: -

« Procurement and Document Management: Must have skills in managing the Procurement department and handling
documents management.

« Planning: Must create an annual procurement plan and a monthly plan. Based on these plans, discuss with each
supplier to ensure proper material preparation.

« Supplier Management: Manage suppliers' lead times and address quality issues. If a quality issue is significant,
escalate it to the QA/QC department.

« Purchase Processing: Create an actual Ringi as a purchase application, issue the Purchase Order (PO), and upon
receiving the material, issue a payment request through the system according to the terms and conditions.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
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information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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