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- Process end to end payroll operations for Japan including payroll calculations adjustments and distribution.

- Support the Payroll Manager in coordinating with vendors for payroll related activities.

- Maintain accurate and up to date payroll and employee information in the local payroll system.

- Conduct payroll testing and system updates as required to ensure accuracy and compliance.

- Handle statutory filings including but not limited to social insurance labor insurance Year end tax adjustment and other

regulatory submissions.

- Assist with the preparation and distribution of payroll reports and related documentation.
- Respond to employee inquiries related to payroll and benefits providing support and resolving issues promptly.
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- Participate in the preparation of annual payroll activities audits and process improvements.
- Ensure compliance with local labor laws and tax regulations in Japan.
+ Collaborate with the HR and Finance teams to provide insights into compensation trends and benefits administration.
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