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POSITION SUMMARY
Accounting staff for routine maintenance of general accounting systems and daily processing of accounts payable accounts
receivable general ledger and employee reimbursement. Support the general affair related jobs.

RESPONSIBILITIES
- Processes of invoices vouchers and postings to general ledger.


https://www.careercross.com/company/detail-184450

Checks the employee reimbursement and posting to general ledger.
Internet banking.
+ Supports monthly / quarterly / annual closing.
- Develops successful working relationships with other AE departments.
- Other duties (General affair related) as assigned.
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Skills:
- Ability to work with little supervision.

- Action orientated. Results focused. Highly adaptable.

- Build a professional team atmosphere that focuses on accuracy and efficiency.

- Moderate PC skills including experience on accounting and spreadsheet software.

- English Business Level

Experience:

- Prefer 5+ years of related experience.

- Prefer experience with multi national large companies.
- Experience with SAP is must.

Education:

- Bachelor’s degree in accounting or finance.
- Nissho Boki (Book keeping) 2nd grade or equivalent
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