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Job Description:
Job Title: Sr. Executive/Asst. Manager - Import

Job Location: Gurugram
Educational Qualification: Bachelor’s or master’s degree in international business, Supply Chain, Logistics, or related
fields.

Experience: Minimum 2 years of experience.

Key Responsibilities:

Ensure proper documentation for imports, adhering to customs regulations and legal compliance.
Liaise with international vendors, freight forwarders, and customs brokers to facilitate seamless import processes.
Monitor inbound shipments, maintain tracking reports, and resolve any discrepancies in deliveries.

Collaborate with internal teams, including procurement, finance, and warehouse operations, to align import activities
with business needs.

Work with customs authorities to ensure smooth clearance while complying with government and industry regulations.
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« Prepare periodic reports and analysis related to import operations, expenditures, and vendor performance.

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.in/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.in/terms-of-use
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