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Company Background

An MCN Company based in Kota Damansara is currently looking for an Assistant Manager, Finance role.

Key Responsibilities

We are recruitment specialists around the globe

Handle full set of accounts including AP, AR, GL, and bank reconciliations.

Prepare monthly, quarterly, and annual financial statements and management reports.
Assist in budgeting, forecasting, and variance analysis.

Ensure timely submission of SST, WHT, and other statutory filings (e.g., EPF, SOCSO, EIS).
Support external and internal audit processes by preparing necessary documentation.
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« Maintain and update accounting records and supporting documents.

« Process staff expense claims and review supporting documents for accuracy.

« Liaise with banks, auditors, tax agents, and relevant authorities.

« Assist in process improvement initiatives to streamline accounting and reporting.
« Support payroll review and monthly closing activities.

« Perform any other finance or administrative duties assigned by the manager

Key Requirements:

« Bachelor’s degree in Accounting, Finance, or equivalent professional qualification (ACCA, CPA, etc.) is an advantage.
« At least 3-5 years of relevant working experience in accounting or finance.

« Proficient in Microsoft Excel and accounting systems (e.g., SQL, SAP, or similar).

« Good understanding of local tax regulations and financial reporting standards.

« Strong analytical, problem-solving, and time management skills.

« Able to work independently with minimal supervision and meet tight deadlines.

« Good communication and interpersonal skills

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.my/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.my/terms-of-use
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