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Company and Job Overview
Our client is a large Japanese real estate company.

Job Responsibilities

Job Requirements

are recruitment specialists around the globe

Process accounts payable transactions: verify invoices, prepare payments, and reconcile bank statements.
Manage vendor accounts, communicate and resolve any discrepancies in a timely manner.

Support monthly account reconciliation, financial reporting, and internal audits.

Ensure expense compliance with company policies and proper filing of accounting documents.

Collaborate with the accounting team to improve workflows and maintain accurate records.
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Bachelor’s degree in accounting or finance, under 30 years old.

At least 2 years of experience in accounts payable or related roles.

Proficient in accounting software (e.g., SAP, MISA) and Microsoft Excel.

Strong attention to detail, organizational and time management skills.

Good communication skills in English; proactive, willing to learn, and based in Hanoi.

Job Benefit
Salary: Up to 22M
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